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. R e Thoi gian Phan cbng
Stt Noi dung cong vige thue hién trach nhiém
A CONG TAC CHINH TRI TU TUONG -
DOAN THE
T6 chic hoat dong cac ngay I& Ion trong
thang 7:
- 75 ndm ngay thuong binh li¢t s 27/7 BGH,
L (1947 - 2022). 712022 cac doan thé
- 93 ndm ngay thanh 1ap Cong doan Viét
Nam 28/7 (1929 - 2022).
- Tham va tang qua cac dia chi do trén dia Cén ity chi bd
2 | ban Phuong 16 (theo danh sach) nhan ky |  Theo KH b uy '
ni¢m ngay Thuong binh Liét si (27/7). va BCHCD
- Tiép tuc tuyén truyén va thuc hién céng
3 tac phong chdng dich bénh Covid-19 theo T7/2022 CB-GV-NV,
khuyén cao cua Bo Y té va van ban chi dao hoc sinh, PHHS
cua cap trén.
- Phéi hop voi LBDLD quan GO vap tham
4 gia trao ting nha ‘Mai 4m cong doan”. T7/2022 HT, CTCD
- Tham gia cac hoat d¢ong hé 2022 theo ké TPT
5 | hoach cua Ban ’chi dao he Phuong 16, Theo KH BCH Chi’ doan
HDD quan Go Vap.
- T6 chuic cac hoat dong ky niém cac ngay
& I6n trong thang: Ky niém 77 nam ngy BGH
6 | Cach mang Thang Tam 19/8 va Quoc khanh T8/2022 a2
Nugc CHXHCN Vigt Nam 02/9 (1945 - cdc doan the
2022).
- Tiép tuc tuyén truyén va thuc hién cong
- | thc phong chong dich bénh Covid-19 theo Theo KH CB-GV-NV,
khuyén céo ctia Bo Y té va cac van ban chi hoc sinh, PHHS.
dao cua cap trén.
- Tuyén truyén CPV tham gia thi “Tim
g hiéu to chire Cong doan Viét Nam va cudc Theo KH BCHCD
doi, su nghiép Chu tich Téon Buc Thang CB-GV-NV
nam 2022,
- Tiép tuc thong bao va tuyén truyén CB-
g | GV-NV va hoc sinh tir 11 tuéi dén du6i 17 | o g BGH, BCHCD,
tui ding ki tiém Vic xin mii 2, 3, 4 NVYT

phong dich bénh Covid-19, théng qua CB-




ne . n Thoi gian Phéan cong
tt
S Noi dung cong viee thue hi€én trach nhiém
GV-NV dong vién gia dinh khan truong
dén tiém ngua tai tram y té noi cu tru.
- HC_)(z sinh P(_)l trong kén thuc hlgn cong
tac ho trg t0 chirc Dai h(f)i,Dai‘biéu DPoan
10 TNCS HCM quan Go Vap lan the XI, 06/8 BGH, TPT,
nhiém ki 2022 - 2027 (theo CV so 287- TTTD, BTCb
CV/DTN-VP ngay 25/7/2022 cua BCH
Quéan Boan Go Vap).
- Van dong CDV nir tang b 4o dai cho ‘
11 | gido vién nir ving sdu, ving xa, ving bién | Tuan 1/T8 BCHCD
gi61 thong qua Ho1 CTD quan Go Vap.
- Tuyén truyén, vn dong CDV, nguoi than
12 va PHHS déang ki tham gia hién mau nhéan 09/8 HT, PHT,
dao ngay Q9/8/2022 tai Truong THCS BCHCD, NVYT
Phan Tay Ho.
- Cong tac chuan bi chao d6n nam hoc méi HT, PHT,;
2022 - 2023. T8/2022 cac bo phan
- T6 chiic cac hoat dong chao mung ky
14 niém 77 nam ngay Quoc khanh Nudc Cong A , Ny
hoa XHCN Vit Nam (02/9/1945 -| 1uan1/T9 BGH, cicdoan the
02/9/2022).
- T6 chire L& khai giang, phat dong chu dé
15 nam hoc madi 2022 - 2023 “Thi€éu nhi 05/9 BGH, TPT,
Thanh phé H6 Chi Minh lam nghin vigc KTCN, GVCN
tot, tién buwdc 1én Poan”.
- T6 chic cac hoat dong huong tng Ké BGH. TPT
16 | hoach thang “An toan giao thong cho hoc| T9/2022 KTCN ’ Y C,N
sinh dén truong - Thang 9/2022.” ’
17 ;rg‘%tégolggi ':i'gng‘am dy gidi L& Quy Don|  1q/509) TPT, GVCN
- Tuyén truyén van dong CB-GV-NV, hoc
sinh toan truong tich cyc, ty nguyén tham
gia Quy “Vi blen dao qué huwong - V| .
18 | tuyén dau T6 quodc.” Theo Ké hoach s6| T9/2022 ]?(?_IéNBgI\{/%DN
214 |KH-MTTQ-BTT ngay 02/8/2022 cua ’
Uy be}n Mait tran T6 quoc Viét Nam quan
Go Vap.
- Phat dong Phong trao “Nu cuoi héng 17
trao tang dong phuc hoc sinh, BHYT,
BHTN cho hoc sinh khuyét tat hoa nhap va 3 BGH, TPT,
19 . : : : s
hoc sinh hoan canh gia dinh dac biét kho Tuan 1,2/T3 KTCN, GVCN

khan, hoc sinh c6 cha (me) mat trong dai
dich Covid-19.




ne A o Thoi gian Phan cong
Stt Noi dung cong vige thue hi€én trach nhiém
- Tiép tuc tuyén truyén thyc hién cong téc BGH,
20 | tiém vac xin phong, chong dich Covid-19 Theo KH Céc doan thé,
trong doi ngli CB-GV-NV, hoc sinh. NVYT
- Cong tac chuan bi to chic Hoi nghi
21 | CMHS diu nim hoc, Pai hoi Pai biéu| Tuan4/T9 Eng']?gl\Il) CG%/%?\’I
CMHS nam hoc 2022 - 2023. ' '
- Cong tac chudn bi to chirc Hoi nghi CB- N BGH, BCHCP,
22| CC-VC nam hoc 2022 - 2023 Tuan4/T9 | “rrep, KT
B | CONG TAC CHUYEN MON
- In gidy béo qiém tuyén sinh 16p 10 cho cac
23 | thi sinh c6 diém phic khao thay doi va thu 04/7 TTVP, PHT
hoéi phiéu diém da cap trude day.
- Thye hién diém thi va tham gia Hoi dong
24 |thi THPT quoc gia khoa ngay 07, 07, 08/7 Theo QD
08/7/2022.
- CB-GV tham gia hoi dong cham thi
25 . .
THPT theo quyét dinh ciia S& GD&DT. Theo KH Theo Qb
- Bao diém thi va diém tuyén sinh 16p 10
2
® | Vao cic THPT nam hoc 2032 - 2023, L7 Theo KH
27 -2(}“2r; ho so hoc sinh 16p 9 nam hoc 2021 - 12/7 GVCNO, BPHV
- Thuc hién Ké hoach tuyén sinh 16p 6 dau .
28 P : :
cdp, nam hoc 2022 - 2023. TheoKH | HDTS truong
- Niém yét danh sach hoc sinh 16p 6 dau
29 | cap da lam thu tuc nhap hoc ndm hoc 2022 01/8 PHT, BPHV
- 2023.
Xép danh sach hoc sinh cac 16p khoi 6, 7, A
30 8. 9 nam hoe 2022 - 2023. Tuan 1, 2/T8 | HT, PHT, NVHV
- Tiép tuc :[hl_l‘C hién ho so hoc sinh chuyén
31 | truong khoi 7, 8, 9, nam hoc 2922 - 2023 Theo KH HDTS truong
(theo danh sach PGD&DT chuyén ve).
32 | - Hop Hoi dong su pham tra phép hé 2022. Tuan 1/T8 CB-GV-NV
- Phan cong nhi€ém vu nam hoc 2022 - A
2023 cho di ngii CB-GV-NV. Tuan 2/T8 HT, PHT
- CBQL, GV tham gia cong tac boi dudng,
tap huan chuyén moén nghi€p vu phuc vu
34
chuong trinh SGK 16p 7 ndm hoc 2022 - Theo KH HT, PHT, GV
2023.
- Tham du Hoi nghi can bo quan 1y dau | Theo KH
3 nam hoc 2022 - 2023. Phong GDDT HT, PHT
- Tham dy Hoi nghi trién khai nhiém vy Theo KM
36 | chuyén mon ndm hoc 2022 - 2023 bac pho S& GD&DT HT, PHT

thong.




Stt

Noi dung cong viéc

Thoi gian
thue hi€én

Phan cbng
trach nhiém

37

- Bao cao so liéu vé truong, 16p, can bd
quan li, gido vién, nhan vién, hoc sinh toan
truong.

Tuén 1/T9

PHT, CNTT

38

- T6 chtrc cic hoat dong chao don nam hoc
méi, on dinh né nép 16p hoc sinh, sinh hoat
ndi quy nha trudng, ndi quy 16p hoc; bau
Ban can b6 16p nam hoc 2022 - 2023; gioi
thiéu cac hoat dong gido duc nha truong;
gid1 thieu chuong trinh gido duc, phuong
phap hoc tap va rén luyén & truong, 16p.

Tuén 1/T9

BGH, KTCN,
GVCN, GVvBM

39

- T6 chirc gop y Du thao Béo cdo tong két
nam hoc 2021 - 2022 va Phuong hudng
nhiém vu nam hoc 2022 - 2023; Dy thao Ké
hoach thoi gian nam hoc 2022 - 2023; Du
thao Thang diém thi dua chuyén moén; Dy
thao thoi lugng cac mon hoc cua Khoi 6, 7,
8, 9 nam hoc 2022 - 2023.

Tuén 1/T9

BGH, TTCM

40

- Du Ho6i nghi trién khai nhiém vu chuyén
mon nam hoc 2022 - 2023 bac pho thong.

06/9

HT, PHT, TTCM

41

- Du H6i nghi téng két nam hoc 2021 -
2022 va trién khai Phuong hudng nhién vu
nam hoc 2022 - 2023 cua nganh Gido duc
va Pao tao quan Go Vap.

09/9

HT, CTCD

42

- Nop biéu mau hd so chi nhiém dau nim
hoc 2022 - 2023 vé bd phan van phong.

Tuan 1/T9

KTCN, GVCN

43

- Gui bao cao chuyén dé thao giang nam
hoc 2022 - 2023 vé Ban Giam hiéu nha
truong.

Tuan 1/T9

TTCM, NTCM

44

- GVCN giri thoi khoa biéu (4p dung tir
ngay 06/9/2022) cho hoc sinh.

Trudc ngay
05/9

GVCN, CNTT

45

- Thuc hién chuong trinh chuyén mén tuan
1/ndm 2022.

06/9

CB-GV-HS

46

- T6 chtc hoi nghi chuyén mén cap to, cap
truong, nam hoc 2022 - 2023.

Tuan 2/T9

BGH, TT

47

- Hoan tét cap nhat dir li¢u hoc sinh THCS.

Tuan 2/T9

BGH,
bd phan hoc vu

48

- Xay dung cac ké hoach gido duc nam hoc,
ké hoach kiém tra ngi bg, ké hoach thi dua,
khen thuong; ké hoach bdi dudng hoc sinh
gioi, ké hoach phu dao hoc sinh yéu, ké
hoach kiém tra, Quy ché kiém tra, ké hoach
t6/ nhém chuyén mén, ké hoach khéi chu
nhiém, ...

Tuén 2, 3/T9

HT, PHT, TT, KT




ne A o Thoi gian Phan cong
Stt Noi dung cong vige thue hi€én trach nhiém
- Nop Ké hoach gido duc nim hoc 2022 - A
49 v . 3 < g
2023 ve Phong Giao duc va bao tao duyét. Tuan 3, 4/T9 HT, PHT
50 |- To .chuc. qt.hu’c hién Ké hoach boi dudng Tudn 2/T9 PHT. TT, GV
hoc sinh gioi.
51 -.To cPu’c thyc hién Ké hoach phu dao hoc Tudn 2/T9 PHT. TT, GV
sinh yéu.
52 |- Xdy dung Ke hoach, 10 chire CLB 401 15 59 | BGH, TPT, GV
nhém nang khiéu.
- X4y dung Ké& hoach, Quy ché kiém tra, A
dénh gia hoc sinh nam hoe 2022 - 2023, | 1uan 1,2/T9 BGH
- Theo doi viéc thuc hién chuong trinh CLB
Nghién ctru khoa hoc, Gido duc STEM. T9/2022 BGH, GV
- Thuc hién ké hoach “Mai trudng hoc than N
55 < v 3 . ¥
thién”, gido duc ATGT, Quyén tré em. Tuan 1/T9 BGH, TPT, GV
56 |- CacAto, nﬂhomktmong tg) chuc’ hop t6, nhém Theo KH TTCM, NTCM
chuyén mon tuan 1, 3/hang thang.
* Cong tac Thu vién - Thiét bi
57 |- vKleng ke‘kho sgch, bao‘ca(‘) sO liéu cuoi T7/2022 NVTV
nam vé Phong Gido duc va Pao tao.
- Téng vé sinh, kiém tra kho sach, bd sung
98 | cac loai sach phuc vu cong tdc quan ly, T7/2022 NVTV
giang day nam hoc 2022 - 2023.
- Nhémq sach gido khoa, sach gido vién,
59 |sach bo trg 16p 6, 7 theo chuong trinh T7/2022 NVTV
GDPT 2018.
- Bdo céo du k,ién kinh phi mua sim tai
60 | liéu va trang thiét bi phuc vu nam hoc 2022 T7/2022 NVTV, GVTB
- 2023.
- Sip xép PDDH; B6 sung céc trang thiét
bi, d6 dung da bi hu hoéng, d6 dung cho
61 2 . s N
nhiing 16p moéi phat sinh, dam bao b6 do6 712022 GVTB
dung day hoc to6i thiéu.
- Ra soat thiét bi day hoc tdi thiéu cap
THCS theo thong tu 38/2021/ TT- BGDDT
62 | ngay 30 thang 12 ndm 2021, x4y dung ké GVTB
“ IO g T7/2022
hoach mua sam chuan bi cho nam hoc
2022 - 2023.
- Niém yét cong khai danh muc SGK sur N
63
dung trong nam hoc 2022 - 2023. Tuan 1/T8 PHT, NVTV
- Phuc vu sach gido khoa hoc sinh cac khoi
16p 6, 7, 8, 9 nam hoc 2022 - 2023. T8/2022 NVTV
65 |° Tong v¢ sinh kho sach, kho thiét bi, kiém T8/2022 NVTV, NVTB

tra kho sach, bd sung cac loai sach phuc vu




Stt

Noi dung cong viéc

Thoi gian
thue hi€én

Phan cbng
trach nhiém

cong tac quan ly, day hoc; xay dung ké
hoach hoat dong, du kién kinh phi bd sung
tai liéu va trang thiét bi phuc vu nam hoc
2022 - 2023.

66

- Xéy dung ké hoach cong tac thu vién,
thiét bi nam hoc 2022 - 2023.

T8/2022

NVTB

67

- Tham du tap huin vé viée sur dung cac
trang thi€t bi mai, cac thiét bi kho s dung.

T8/2022

BGH, NVTB

68

- X4y dung ké hoach, trién khai thuc hién
khong gian van hoa Ho Chi Minh.

Tuan 1/T9

BGH, NVTV

69

- B6 sung sach nghiép vu, sach tham khao
phuc vu hoat dong gido duc cua CB-GV-HS
theo KHGD cua nha truong.

T9/2022

NVTV

70

- Gi6i thiéu sach theo chii dé thang “Chao
mirng nim hoc méi”, gidi thidu chiéu
phim gui Ién Websiter truong phuc vu viéc
hoc tap va giao duc dao duc cho hoc sinh.

T9/2022

NVTV

71

- Tiép tuc thuc hién UDCNTT xur 1i ki thuat
sach (kiém tra va danh s6 dang ky vao
sach), bao, tai liu.

T9/2022

NVTV

72

- B6 sung va cho mugn PDDH theo ké
hoach giang day; Phat dong hdéi thi ty lam
DDDH.

T9/2022

NVTB

73

- Thyc hién giéi thiéu PDDH dén gido vién.

T9/2022

NVTB

74

- Trang b1 CSVC, dd dung day hoc phuc vu
giang day CTGD 2018 nam hoc 2022 -
2023.

Theo KH

BGH, NVTB

75

* Cong tac Y té:

76

- Tiép tuc déy manh hoat dong tuyén
truyén phong chéng dich, bénh truyén
nhiém, phong chong ngd doc thuc phim;
phong chéng tai nan thwong tich; dinh
dudng va hoat dong thé luc; phong chong
cac bénh hoc duong, ...

Theo KH

NVYT

77

- Lap danh sach dang ky tiém Mii 2 cho
hoc sinh tir 6 dén 11 tuoi.

Tuan 1/T7

NVYT

78

- Thuc hién diém tiém mii 2, 3 cho hoc
sinh tir 12 - 17 tuoi.

15/7

BGH, NVYT

79

- Cap nhat dir li¢u tiém chung cua tré em,
hoc sinh va thong tin lién quan dén cong
tac phong chéng dich Covid-19 trén phan
mém co s& dit lidu nganh Gido dyc tai dia
chi http://csdl.moet.gov.vn

T7/2022

BGH, NVYT
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.. R ” Thoi gian Phan cbng
Stt Noi dung cong vice thuc hién trach nhiém
- Tiép tuc van dong CB-GV-NV, hoc si{lh,
go | CMHS tich cuc huong {mg thing cao diem | 190055 | Y7 pHT, NVYT
tiém vac xin phong dich Covid-19 va
phong dich S6t xuat huyét.
- Pho1 hop thyc hién cong :téc chuan bi hé
g1 |0 v¢ sinh an toan .thu:c pham phuc vu bép A BGH, CBYT,
an ban tru chuan bi cho nam hoc mai theo Tuan 3, 4/T8 GV, NV
quy dinh.
82 iélljlem tra cOong tac tong v€ sinh truong Tudn 4/T8 CBYT
- Tiép tuc truyén thong va dé& nghi CM HS
83 dua hoc sinh di tiém dﬁWZ mui co ban (d@i T9/2022 BGH, NVYT,
vl hoc sinh dudi 12 tu6i). Tiém mii nhac GVCN
lai cho hoc sinh ttr 12 tu6i trd 1én.
- Thyc hién bdo cdo hang ngay so liéu CB-
84 | GV-NV va hoc sinh tiém vac xin phong,| Theo TB NVYT
chong dich bénh Covid-19.
- CB-GV-NV da tiém véac xin mii 4 photo
gui gidy xac nhdn vé nha truong (trudc khi ‘
85 to chure Lé& khai giang nam hoc). Bo phan Y | Tuan 1/T9 NVYT
te tong hop bao cao vé Phong Gido duc va
bao tao.
- Thuc hién cong tac tuyén truyén BHYT, 3 BGH, NVYT,
8 | BHTN hoc sinh nim hoc 2022 - 2023. Tuan 3/T9 GVCN
- T6 chire tap huan va tuyén truyén cong tic
87 phong chong dich bénh Covid-19 va cac T9/2022 NVY'T
bénh tay chan miéng va sot xuat huyét trong
truong hoc.
- Xay dung ké hoach chuan bi thuc hién hd | .. »
so t0 chirc kham strc khoe cho hoc sinh. Tuan 3, 4/T3 NVYT
- Thuc ‘hién’ s6 kham strc khoé 5:h0 hoc sinh
89 | 16p 6 dau cap theo Cong van s6 863/GDDT T9/2022 NVYT, GVCN
ngay 30/8/2022.
90 |- gil?m t}ra cong taci dam bdo VSATTP cua Theo KH NVYT
bép an ban tra va Can tin.
* CONG TAC BOI DUONG
- Chuan bi tai liéu boi dudng chuyén mon
91 | Hé; ndi dung rat kinh nghiém chi dao hoat T7/2022 BGH
dong chuyén mon cua nha trudng.
- Tiép tuc tham du tap huén gido vién phd
92 | thong tryc tuyeén Chuong trinh GDPT T7/2022 BGH, GV
2018.
93 |- Tham gia 16p Boi dudng chuyén mon Theo KH HT, PHT, GV
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Noi dung cong viéc

Thoi gian
thue hi€én

Phan cbng
trach nhiém

nghi¢p vu thuc hién Chuong trinh thay
sach giao khoa 16p 7 (CT 2018).

94

- Chuan bi tai liéu boi dudng chuyén mon
He 2022; ndi dung rat kinh nghiém chi
dao hoat dong chuyén moén cua nha
truong.

T8/2022

HT, PHT, NVTV

95

- Tham dy 16p bdi dudng chinh tri, phap
luat, chuyén moén He 2022. Nop bai thu
hoach 16p boi dudng chuyén mén, chinh
tri hé 2022 vé HT.

Theo KH

CBQL, GV, NV

96

- Guri gop ¥ du thao Bao cdo tong két nim
hoc 2021 - 2022 va Phuong huéng, nhiém
vu nam hoc 2022 - 2023 cua nganh.

Theo TB

BGH

97

- Cac t6 chuyén mon g Ké hoach t6
chirc thao giang chuyén dé nam hoc
2022 - 2023 vé Ban Giam hiéu.

Tuén 1/T9

TTCM

98

- Gui file Ké hoach thyc hién chuyén dé
boi dudng vé Truong BDGD.

Theo TB

PHT, NVVT

99

- Nhan xét, danh gia bai thu hoach cua
can by quan ly, gidao vién, nhan vién,
tong hop v kién gép y néu trong cac bai
thu hoach; giri bio cdo vé Phong Gido
duc va Dao tao.

Trudce 11/9

HT, NVVT

100

- Nop Quyét dinh Ban Chi dao bdi dudng
thuong xuyén, K& hoach Bo6i dudng thuong
xuyén nam hoc 2022 - 2023.

Theo TB

PHT, NVVT

101

- Dy hop trién khai cong tac chuyén man.

Tuén 2

BGH, TTCM

102

- T6 chuc thue hién ‘Ké hoach t6 chuc
thao gidng chuyén dé ndm hoc 2022 -
2023.

Theo KH

BGH, TT/NTCM

103

- Dy tap huan x4y dyng chu d& day hoc
theo dinh hudng giao duc STEM.

Tuan 4

PHT

* CONG TAC KHAC

I. T6 chire - Kiém tra

104

- Nop hd so danh gia chuin hi¢u trudng,
chuan nghé nghiép gido vién pho thong ndm
hoc 2021 - 2022.

01/7

HT, PHT

105

- Nop hd so danh gia, phan loai cén bo,
vién chtrc, nguoi lao dong quy Il nam 2022
theo NQO3/vé bo phan t chirc Phong Gido
duc va Pao tao.

06/7

HT, KT, VT

106

- Xac dinh nhu cau gido vién, xay dung ké
hoach tuyén dung vién chirc ndm hoc 2022

Tuan 2/T7

BGH
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Thoi gian
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Phan cbng
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- 2023.

107

- Chuyén ho so nghi huu thang 10/2022, ho
so nghi viéc thang 7/2022 vé Phong Gido
duc va Dao tao.

Tuén 3/T7

KT

108

- Xay dung ké hoach tuyén dung vién chirc
nam hoc 2022 - 2023.

T7/2022

BGH

109

- B4o céo s liéu tuyén dung vién chirc
nam hoc 2022 - 2023.

Theo KH

HT, TTVP, KT

110

- Tb chuc hop Hoi dong truong, HDSP tra
phép hé 2022, phan cong nhiém vy, chuin
bi hoc tip bdi dudng 1y luan chinh tri,
chuyén mén nghiép vu theo ké hoach cong
tac thang 8, nam hoc 2022 - 2023 cua nha
truong.

01/8

Giao vién

111

- Xay dung thuc hién ké hoach tuyén dung
vién chirc nam hoc 2022 - 2023.

T8/2022

HT, PHT,
TTVP, KT

112

- Thyc hién chuyén ho so GV chuyén cong
tac thang 8/2022 va hod so GV xin nghi viéc
thang 9/2022, vé bd phan To chic Phong
GD&DT.

Tuan 1/T8

HT, KT

113

- T6 chirc hop cac to chuyén mén, to vin
phong bau chirc danh t6 truong, td pho, sinh
hoat ndi quy nha truong.

Tuan 1, 2/T8

BGH, TTCM, GV

114

- Hop T6 cong tac thuc hién Quy ché dan
cht co so cong khai cong tac tuyén sinh,
tuyén dung, phin céng nhan sy, dy kién
trang bi CSVC truong 16p phuc vu cho
nam hoc maéi 2022 - 2023.

Tuén 2, 3/T8

Theo Qb

115

- Thuc hién 4p dung Nghi dinh s0
38/2022/NP-CP quy dinh mirc lwong tdi
thiéu ddi véi nguoi lao dong lam viéc theo
hop dong lao dong.

T8/2022

BGH, KT,
NVHDLD

116

- ’Kiém tra cong tac tuyén sinh 16p 6 dau
cap nam hoc 2022 - 2023.

Tuén 3, 4/T8

HT, PHT, BPHV

117

- NOp bédo cao thuyc hién cong tac phong
chéng tham nhiing, thyc hanh tiét kiém
chdng lang phi quy III va 9 thang dau nim
2022 (nop truoc ngay 30/8/20222).

Tuan 4/T8

HT, NVVT

118

- Thyc hién hop dong ap dung Nghi dinh
56 38/2022/ND-CP quy dinh muc lwong tbi
thiéu ddi voi nguoi lao dong lam viée theo
hop ddng lao dong.

Tuan 1/T9

BGH, KT,
NV HDLD

119

- Thyc hién hop déng nhan vién vu viéc
phuc vu hoat dong ban trt nam hoc 2022 -
2023

Tuan 1/T9

BGH, KT,
NVPV
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Stt

Noi dung cong viéc

Thoi gian
thue hi€én

Phan cbng
trach nhiém

120

- Trién khai Nghi quyét s6 14/2022/NQ-
HDND ngay 08/7/2022 cuia HDND TP.

Theo TB

HT, PHT, KT

121

- Thue hién K& hoach tuyén dung ndm hoc
2022 - 2023.

Theo TB

HDTD theo Qb

122

- Thuc hién hd so cong khai theo Thong tu
36/2017/TT-BGDDT.

Tuéan 1, 2/T9

BGH, KT, NVVT

123

- X4y dung Chuong trinh hanh dong chdng
tham nhiing lang phi nam hoc 2022 - 2023.

Tuéan 1, 2/T9

HT

124

- Kiém tra ndi bo va cong tac tuyén sinh cac
16p dau cap.

Tuéan 1, 2/T9

Ban kiém tra
ndi bg truong

125

- Kiém tra viéc thuc hién qui ché dan chu va
cong khai trong nha truong.

Tuén 2, 3/T9

BGH, CTCD, KT

126

- Thuc hién bao (;éo tinh hinh hoat dong
gido duc k¥ ndng song trong nha truong.

Tuén 4/T9

BGH

127

- Kiém tra cac diéu kién xay dung truong
hoc an toan, phong chong tai nan, thuong
tich.

Tuan 3, 4/T9

BGH

128

- Kiém tra viéc thuc hién cong tac Giao duc
Chinh tri tu tuong va tuyén truyén phap
luat” trong nam hoc 2022 - 2023.

Tuéan 1, 2/T9

BGH

II. Thi dua - Phap ché - Hanh chinh -
Tai chinh - CSVC

129

- Nop bo sung ho so dé nghi cac danh hiéu
thi dua va hinh thirc khen thuéng cip cao
ciia tap thé va cd nhan nim hoc 2021 -
2022 vé Hoi dong TPKT quan.

Tuan 2/T7

HT, VT

130

- Bao céo két qua van dong tai trg: tap,
SGK, may tinh, dién thoai thong minh, ...
giap HS gdp kho khan do dich bénh theo
Cong van s6 623/GDDT ngay 28/6/2022
cua Phong Gido duc Pao tao.

06/7

HT, VT

131

- Phd bién cac VBQPPL (theo KH cua
truong).

T7/2022

PHT

132

- Nop bao cao két qua tu kiém tra cong tac
pho bién, gido duc phdp ludt 6 thang dau
nam 2022.

T7/2022

PHT

133

- Thuc hién ké hoach sira c}}ﬁ’a, mua sim
trang bi CSVC, BDDH chuan bi phuc vu
nam hoc maéi 2022 - 2023.

Theo KH

Theo Qb

134

- Choq loc hinh anh, phim vé cac hoat dong
tiéu biéu cua nha truong trong ndm hoc 2021
- 2022 gui file vé Phong GD&DT.

02/8

PHT, TT Tin hoc
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ne . n Thoi gian Phéan cong
Stt Noi dung cong vige thue hi€én trach nhiém
- Ban hanh Quyét dinh thanh 1ap Hoi dong ‘
135 | thi dua, quyét dinh phan cong nhiém vu | Tuan 4/T8 HT
cho doi ngti CB-GV-NV.
- Thyc hién coéng vin dé nghi mua sim A
136 T :
trang thiét bj cho nam hoc 2022 - 2023. Tuan 2/T8 | NVKT, PHT, HT
- Pon doan tham dinh cac diéu kién vé
137 i g
CSVC stra chita mua sam he 2022. Theo KH BGH
- Bdo cao két qua thuc hién cong tac tuyén ‘
138 | sinh ndm hoc 2022 - 2023 vé Phong Gi4o duc Tuan 4/T8 HT
va Pao tao.
- Béo c;éo tong két 10 ndm thuc hién Luég
ho bién, gido duc phap luat (kem theo ké
139 |P » 8 IC phap lug A
hoach so0 2355/KH-STP-PBGDPL ngay 04/8 PHT
04/7/2022 cua UBND quéan).
140 |- Bho bien cac VBQPPL (theo KH cua T8/2022 PHT
truong).
141 |- T6 ghu:c thuc hién “Ngay phap luat” theo T8/2022 PHT
quy dinh.
- Thyc hién bao cao, ho so kiém tra cong
142 | tac pho bien, gido duc phéap luat theo thong |  Theo KH PHT
bao cta Phong Tu phap quan Go Vap
- Thuc hién ho so thau cin tin, nam hoc
143 2022 - 2023, T8/2022 HDbT
- Thyc hién ké hoach sta cl;ﬁ:a, mua sam Theo danh sach
144 | trang bi CSVC, DDDH chuan bi phuc vu T8/2022 han con
nam hoc méi 2022 - 2023, P g
- Kiém tra co s& vat chat nha truong dam
145 | bao an toan, an ninh truong hoc phuc vu T8/2022 Pho HT, NVBV
nam hoc maéi 2022 - 2023.
- Nop hd so ding ky cac danh hiéu thi dua
146 | va hinh thtcc khen thuéng nam hoc 2022 -| Theo KH HT
2023 vé b phan thi dua nganh.
- Trién khai hoat déng Gido duc Moéi N
147 i :
trromg, gido duc ATGT. Tuan 1/T9 BGH, TPT
- Nop béo cdo diéu chinh tong hop thyc ‘ BGH,
148 | trang co cau, chat lugng doi ngil can bo,| Tuan 1/T9 B0 phan Tai vu,
cong chuc, vién chirc bang van ban. Hoc vu
- T6 chitc hop huéng dan thyc hién Nghi ‘
149 | quyéet 03/2018/NQ-HDND Quy 1I1/2022| Tuan 4/T9 HT, HPT
(théng 7, 8, 9).
- Dy kién t6 chirc hop trién khai thuc hién BGH
150 | c4c khoan thu chi theo thda thuin, thu khac Theo TB B6 bhi T:
theo quy dinh cua UBND quéan Go Vap. © phan tatvy
151 |- Lap danh sach gido vién dugc phan cong| Theo TB BGH, KT




12

.. R ” Thoi gian Phan cbng
Stt Noi dung cong vige thue hi€én trach nhiém
day hoc sinh khuyét tit hoc hoa nhap.
- Nhan Quyét dinh nang luong thang 8,
152 | 9/2022. Nhan Quyét dinh nang Phu cip| Theo TB KT
tham nhién nha giao quy 111/2022.
- Pho bién cac VBQPPL. Té chirc thuc hién
153 : :
“Ngay phap luat” theo quy dinh. Theo KH PHT
- Tong hop danh sach CB-GV-NV déng ki ‘
154 | dn trua tai truong, bao cdo s6 liéu vé BCH| Tuan 1/T9 NVVT, CTCD
Cong doan, Ban Gidm hiéu.
- Sira chira CSVC, tong vé sinh trudng 16p BGH, NVPPV,
155 ) > ¥ s
phun thudc diét mudi, diét chudt, Theo KH NVBV
- Xdy dyng Phuong an, chuan bi CSVC, .
156 | trién khai to chirc dién tap phuong an PCCC| Tuéan 4/T9 BGH
trong HDSP.

Trén day la Chuong trinh cong tAc Quy 111 (Thang 7, 8, 9) ndm 2022. Két qua viée
thue hién ndi dung cong tac trén la co s¢ danh gia vién chirc Quy Il nam 2022. B¢ nghi

cac bo phan, ca nhan thuc chic trach, nhiém vu dugc phan cong theo quy dinh./.

Noi nhan:

- UBND quan Go Vap;

- Phong GD&DT;

- Ban Giam hiéu;

- Hoi dong trudng;

- T6 chuyén mén, t6 Van phong;
- Luu: VT.

HIEU TRUONG

(da k)

Vii Thi Tho




